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1. Onucanue KOMIETEHIINH.

1.1. AKTyaJbHOCTb KOMIIETCHIIHH.

JloKyMeHTaIMOHHOE O0eclieueHne yIpaBIeHNs U apXUBOBEIEHUE ClIelM(pUUECcKOe HarpaBie-
HUE JeSITEIbHOCTH, KOTOpOe 00ecIieyBaeT BCe ITanbl paboThl ¢ JOKYMEHTAaMH, BKITI0Yas JOKYMEHTHU-
pOBaHUE, T.€. COCTABICHHE JOKYMEHTOB U pa3IMYHbIE dTalbl UX 00pabOTKH, ONEPATUBHOE U JOJIIO-
BpPEMEHHOE XpaHeHHeM. JIOKyMEeHThI MHOT000pa3HbI, OHH COITPOBOXKAAIOT KaXKABIH IIar 4eI0BeYeCKOi
KHU3HU U BBIIIOJHEHNE KON (YHKLUU B JESITEIbHOCTH FOCYJapCTBEHHBIX OPraHOB U OpraHu3alui,
NPEINPUATHHA, U SBIISIOTCS UX BaKHBIM HH(POPMALIMOHHBIM PECYPCOM.

Komnerennus «/lokyMeHTalMOHHOE 0OecrieueHre yIpaBJIeHUs] U apXUBOBEJCHHUE) CTalla pac-
CMaTPUBATHCA KaK CaMOCTOSTEIbHAs MHOIO Thics4esieTui Ha3az;, ¢ X VIII cronerus ona nponucaxa B
3aK0HOIaTeILCTBE Poccun.

B Hacrosimiee Bpems, ¢ pacnpocTpaHeHHEM HH()OPMAIIMOHHBIX TEXHOJOTHH COCTaBJICHUEM,
oopmieHreM 1 obecrieueHNeM COXPaHHOCTH IOKYMEHTOB CTaIM 3aHMMAaThCsl IOYTH BCE CIIELUAIIU-
CTBHI-yIPABJICHLIBI, TIOATOMY KOMIIETCHIIUS HUMEET OTPOMHOE MpPaKTUUECKoe 3HaueHue. TpeOboBaHus K
JOKYMEHTaM M IIPOLECCaM UX CO3IAaHMsI, UCIIOJIb30BaHNUs, XPAHCHU U YHUUTOKECHUS BCET 1A SBJISIIUCH
00BEKTOM IOCYIapCTBEHHOI'O PETYIMPOBAHUSI.

3HAaHME BCEH COBOKYIHOCTH PAa3BUBAIOIINXCSI HOPMAaTUBHBIX AKTOB, HABBIKHU IO UX IIPUMEHE-
HUIO TPEOYIOT CrienaabHOro o0pazoBanust. OyHKIUS yIpaBiIeHUs JOKYMEHTHBIMU pPEeCypcaMu Ha3bl-
BaeTcs «JloOKyMEHTalMOHHOE 00ecIIeYeHUE YIIPaBICHUS U apXUBOBEICHHUEY, a JIULIO €10 yIPaBIIAIOLIee
«CrienuanucT 1o JOKyMEHTallMOHHOMY OOECIIEUeHHUIO YIIPABICHUS, ApXUBUCTY.

Crienanuct no JOKyMEHTAllMOHHOMY OOECIIEUeHHIO YIIpaBIeHHs, apXUBUCT OTBEYAET 3a Op-
raHM3aLKUIO IOKYMEHTAIMOHHOTO 00ecnieueH sl yrpaBieHus U GyHKIMOHUPOBAHUS OpraHU3alluH, Op-
TaHN3ALUI0 APXUBHOHM U CIIPaBOYHO-UH(POPMALIMOHHOM pabOThI 110 TOKYMEHTaM OpraHU3aliH.

[orennmansHpIMU pabOTOAATENSAMU 110 JAHHON KOMIETEHIIUH SIBIISIFOTCSI OpraHU3aIiK 000
OpraHU3alMOHHO-IIPaBOBON ()OPMBI, B KOTOPBIX BEAETCSA JOKYMEHTOOOOPOT.

1.2. Ccebliika Ha 00pa3oBaTeJbHBIN H/HIN NPO(ecCHOHAIBHBIN CTAHAAPT
(KOHKpeTHbIE CTAHIAPTHI)

HIKoJLHUKH

CTyneHTbl

Crnenuajaucrel

®I'OC mauanpHOTO MIpohec-
CHOHAJIBHOTO 00pa3oBaHUs
no mpogeccun 034700.03
Jlenonpon3BoIUTEIb

(yTB. mpuka3zoM MuHuCTEp-
cTBa 00pa3oBaHUsS W HAyKH
P® ot 13 uronsa 2010 r. N
768)

®I'OC mo crmenualnbHOCTH
cpenHero mpodeccuoHab-
Horo oOpaszoBanus 46.02.01
JlokymeHTanmonnoe obec-
MIEYCHHUE YTPABJICHUS U ap-
XuBOBeJieHue (0a3oBas moji-

rotoBka) (yTB. MpPHUKa30M
MuHnuctepcTBa  00pa3oBa-
HUA U Hayku PO ot
11.08.2014 r.

No 975 3apeructpupoBaH-
HOro B MUHHCTEpPCTBE HOC-

[Ipodeccrnonanbublii  cTanmapt
«Cnenuanuct 1o opraHu3alu-
OHHOMY U JOKYMEHTAI[MOHHOMY
00ecIeueHUIO yIIpaBICHUS Opra-
HU3amue» (yTB. mpukazom Mu-
HUCTEpCTBAa TpPyJAa U COLHUATb-
"ol 3anmtel PO ot 6 mag 2015
r. Ne 276H, 3aperucTpupoBaH-
HbIi B MUHHCTEPCTBE KOCTULIUU
P® 2 utonsa 2015 r., peructpanu-
OHHBIN

Ne 37509), B yacTHOCTH,

tuimu PO 20.08.2014 r. «JlokymeHTanmonHoe obecreye-
Perucrpanuonnsiii HUE AEATEIBLHOCTU OPTaHU3aLlN»
No 33682) (Kon. B)




1.3. TpeOoBanus K KBAJIU(PUKALMH.

[IxonpHUKH

CTyneHThI

CrenuannucTel

JloJIsKeH 3HATH:

- OCHOBBI O€30MTaCHOCTH TPY/1a JIEJIO0-
MIPOU3BOTUTEIIS;

- HOpPMAaTHUBHBIC TPABOBHIC AKTHI B
00J1aCTH TOKyMEHTAIIMOHHOTO 00ec-
TIeYCHUS YIIPABJICHHUS;

- BUJBI JIOKYMEHTOB;

- OCHOBHBIE Pa3eiibl TCOPUH PEIaK-
TUPOBaHUA;

- OCHOBHBIE TmOJOXeHUI EnuHon
rOCYJapCTBEHHON CHUCTEMBI JEIIO0-
MIPOU3BOICTBA;

- TIpaBUJIa COCTABIECHUS U 0dopMIIe-
HUS JOKYMEHTOB,;

- HA3HA4YCHHE CPEJICTB OPTTEXHUKH,
- MpaBUJIa IEJTIOBOTO ITUKETA U JICIIO-
BOT'0 OOIIEHMUS;

JoikeH ymern:

- pamMoOHANIBHO OPTraHU30BHIBATH,
IPOBOIUTH YOOPKY pabouero MecTo;
- cobmonatk TpeboBaHus Oe3omac-
HOCTH TpyZAa JeIONPOU3BOINATENS;

- 0OpMIIATh pa3TUYHbBIC BUIBI TTH-
cem;

- 3¢(heKTUBHO UCIOJIH30BaTH OCHOB-
HBIC BHbI OpFaHHBaHHOHHOﬁ TEX-
HUKHU B COOCTBEHHOH JICATEILHOCTH;
- OCYIIECTBIISITh PENaKTHPOBAHHE
CITy’)K€OHBIX MaTepHaoB, TOKYMEH-
TOB;

- TIPOBEPSATH MPABUIBHOCTH O(POPM-
JICHUA NOKYMCHTOB;

- TOTOBUTH W TEPeIaBaTh TOKYMEH-
TAJIbHBIC MATCpHUaJibl HA XpaHCHHUC B
apXWB;

- IPUHUMATh, PETUCTPUPOBATD, YUH-
TBIBATh TIOCTYIAIOMINE JOKYMEHTBI;

NMmeTh NpakTUHYeCKU ONBIT:

- ,Z[OKyMeHTaL[I/IOHHOFO OGGCHG‘-IGHI/I}I
JeATeTLHOCTH OpraHU3allNH,

- I[OKYMGHTI/IpOBaHI/I}I nu I[OKYMGHTa-
IIMOHHOM 00PabOTKH TOKYMEHTOB.

JloJIsKeH 3HATH:

- TpeboBaHusA K obecreye-
HUIO Oe30macHOCTH Tpyna
JICJIONPOU3BOTUTENSA,  CEK-
peTapsi, apXuBHUCTA;

- HOpPMaTHBHBIC IPABOBBIC
aKThI B 00JIACTH TOKyMEHTA-
IIOHHOTO oOecrieueHus
yIpaBJICHUST W apXUBHOTO
Jena;

- OCHOBHBIE MPABUJIA XPAHE-
HUS W 3aIIUThI CITy:KeOHOU
uHpOpMaLNH;

- TEPMHHOJIOTHIO JTOKYMEH-
TAlIMOHHOTO o0ecIeueHus
YIpaBJICHUS U apXHUBOBEJIC-
HUS;

- eauHble TpeOOBaHUS W
npaBuia opopMIIEHUS J0-
KYMEHTOB B COOTBETCTBHH C
I'OCT;

JoJ/keH ymeTh:

- OpraHu30BBIBaTh pabouece
MECTO CEKpeTapsi U pyKOBO-
JUTEIS;

- NPUMEHATh HOPMATHUBHBIC
MpaBOBblE AaKThl B yIpaB-
JICHYECKOM JeSITeIHbHOCTH,

- MOATOTaBIUBATH MPOEKTHI
YIIPaBICHUYECKUX PELICHUN;
- 00pabaTbIBaTh BXOJSIIIHE
U UCXOSIINE TOKYMEHTBI;

- CHCTEMAaTHU3HpPOBaTh BXO-
JSIIMEe U UCXOIAIINE T0KY-
MEHTBI;

- COCTaBJISITh HOMEHKJIATYPY
e

- opMupoOBaTH TOKYMEHTHI
B JIeNa;

- UCMOJIb30BaTh B JESATENb-
HOCTH apXHUBa COBPEMEHHbBIE

KOMHBIOTGpHBIe TEXHOJIO-
THH;

Nmetnb NMPAaKTHYECKU I
ONBIT:

- OpraHM3aluyd JOKyMEHTa-
IUOHHOTO oOecrieueHus
yIIpaBICHUSA 51

JloJIsKeH 3HATH:

- HOpPMATHBHBIC IPABOBBIC
aKThl 1 HOPMATUBHO-METO U~
YecKHe JAOKYMEHTHI, Olpejie-
JSIOIIKE TOPSIIOK JIOKyMEH-
TAIMOHHOTO oOecrieueHus
yIpaBJICHUS;

- COBpeMEHHbIe MH(pOpPMAIIH-
OHHBIE TEXHOJIOTUU PAOOTHI C
JOKYMEHTaMHU;

- TOPAJOK pPabOTHI C JOKY-
MEHTaMHU;

- CXEMbI JOKYMEHTO000pOTa;
- mpaBujia pabOTHl C BXOJS-
IIMMH, UCXOSIIUMH U BHYT-
PEHHUMH JIOKyMEHTaMH;
- BHIBl JOKYMEHTOB,
Ha3HAYCHHUE,

- TpeboBaHUs, NpEIbsIBIsC-
MBIE K JIOKyMEHTaM B COOT-
BETCTBUU C HOPMATHBHBIMHU
aKTaMH ¥ TOCYJapCTBCHHBIMH
CTaHJapTaMH,

- TpeOOBaHUs OXpaHbI TPY/a;
- BUJBI HOMEHKIIATYp, 00111e
TpeOOBaHUs K HOMEHKJIATYpe,
METOAMKA €€ COCTAaBJICHUS U
odopmIIeHNS;

- TIpaBWJIa COTJACOBAaHUS HO-
MEHKJIATYpPBl Il C BEIOM-
CTBEHHBIMU apXUBaMH U JKC-
MEPTHOM KOMUCCHEH;

- IpaBWIa TEXHUYECKOW 00-
paboTKH W TOJHOTO O(hopMm-
JeHUs JIe1  TOCTOSIHHOTO
CpOKa XpaHEeHHST,

- IpaBuJIa paboTHI ApXUBA;

ux

JoJ/keH ymeTh:

- TNPHUMEHSTH COBPEMCHHBIC
MH()OPMAIMOHHO-KOMMYHH-
KaI[MOHHbIE TEXHOJIOTUH IS
paboThI C JOKYMEHTaMU;

- pa3pabarbIBaTh HOMEHKJIA-
TYpY J€1 CTPYKTYPHOT'O IO
pa3aeneHus;

- OPraHU30BBIBATH PaboTy IO
(GbOpMUPOBAHUIO JIET B COOT-
BETCTBUH C YTBEP)KICHHOU
HOMEHKJIATypOil Jen




(GyHKIIMOHUPOBAHUS Opra-
HU3ALINN;

- OpraHu3aluy apXMBHOU U
CIIpaBOYHO-UH(OPMAITNOH-
HOU pabOoThI IO JOKYMEHTaM
OpTraHH3aIny;

OpraHM3aLuy;

- IPaBWJIBHO U CBOEBPEMEHHO
dopMupoBaTh JOKyMEHTHI B
Jena C Y4eTOM WX CIIeHH-
buku;

- CHCTEMaTH3UpOBaTh JOKY-

MEHTBI BHYTpH J€TIa;
- 0hOpMIIATH OOJIOKKHU e
MOCTOSTHHOTO W BPEMEHHOTO
CPOKOB XpaHEHUSI B COOTBET-
CTBHH C TPEOOBAHUSIMH TOCY-
JApCTBEHHBIX CTaHIApPTOB;

- COCTaBJISITh OMHCH JEJ I0-
CTOSSHHOTO ¥ BPEMEHHOTO
CPOKOB XpaHEHHs B COOTBET-
CTBHH C JCHCTBYIOIIUMH HOP-
MaTHUBHO-METOIUYECKUMHU
JIOKYMEHTaMU;

- BBIJIaBaTh B COOTBETCTBHH C
MOCTYNAIOIIMMH  3aIIpOCaMu
ApXUBHBIC CIIPaBKH;

Tpynosble pyHKUMH:
- opraHu3zamus padoThl C J0-
kymeHTamu (B/01.5);

- OpraHu3anus TEeKYUIEero
XpaHeHUs JIOKYMEHTOB
(B/021.5);

- opraHuzanusi 00pabOTKH
JeTT JUISL TTOCTIEAYIOIEro Xpa-
Henus (B/03.5).

2.KoHKypcHoOe 3a1aHue.
2.1. KpaTkoe onvcanue 3aaHusl.

B xo/1e BIMOTHEHNSI KOHKYPCHOTO 3aJaHUs:
1. HIKOAbHUKH JOKHBI:
- OTKOPPEKTUPOBATH TEKCT U OPOPMHUTH CITyKEOHOE MUCHMO;
- cocTaBlieHHe U 0(hopMIIeHHE HOMEHKIIATYPHI JIET;
- opmupoBaHue nena BpEMEHHOTO CPOKA XPaHEHHUS.
2. CTy1eHThI J0JKHbI:
- OCTaBJICHUE U PETHCTPAIUs ApXUBHOU CIIPABKU;
- ohopmIIeHHE TIPOTOKOIIA;
- copMupoBaTh 1 0OPMHTH JIEIIO TOCTOSHHOTO XPaHCHHS.
3. CnenuaJducThl J0/KHBI:
- 00paboTKa U perucTpanus J0KyMEHTOB;
- OTKOPPEKTHUPOBATH TEKCT U OPOPMHUTH CITYKEOHOE TTHCHMO;
- copMupoBaTh U 0GOPMHTH JIEIIO MOCTOSHHOTO XPAaHCHHS.



2.2. CTpyKTypa ¥ NoApoOHOE ONUCAHNE KOHKYPCHOTI'0 3aIaHUS.

HaumenoBa- HaumenoBanue wu | /lennb Bpemst PesyabrTar

HHe KaTeropvu | onucaHue MoayJifl

HIkoabHuK Moayns 1. Otkop- | IlepBsrit 45 MUHYT -IIpaBuiIbHO HalIeHbI
PEKTHPOBATh TEKCT U | JIEHb OLIMOKH B JJOKYMEHTE;
oopMuTh  ciyxeod- -IIpaBunbpHO oopmien
HOE MUCHMO. OJlaHK TOKYMEHTA;

- IIpaBunsHO o0opMITEeH
PEKBU3HUT «ajIpecary;
- IIpaBunsHO o0opmITeH
«3arojIoBOK K TEKCTY;
- IIpaBunsHO o0opMITEeH
«TEKCT JIOKyMEHTay;
- IlpaBunbHo odopmieHa
«OTMETKa 00 HUCHOJHU-
TEeNe».
Monayns 2. Coctas- | [lepBsrit 45 MUHYT -ITpaBunbpHO BBIOpaH OJaHK
neHue u odopmie- | 1eHb HOMEHKJIATYpBhI JIET;
HUE HOMEHKJIATYyphI - TPaBWJIBHO OTpEeNICHBI
hi (S CPOKM XpaHEHHUs JOKyMEH-
TOB;
- IIpaBunmbHO odopmiIeHa
HOMEHKJIATypa Jell;
- TpaBWIbHO oOdopmIeHa
00JI0)KKa ~ HOMEHKJIATyphl
Jell.
Monyns 3. @opmu- | IlepBsiii 45 MUHYT -IIpaBuiibHO OTOOpPAHBI J10-
poBaHuE [ena Bpe- | IeHb KyMEHTHI 1151 (hOpMHUpPOBa-
MEHHOI'0 CpoKa Xpa- HUS JIeNa;
HEHHUSL. -IIpaBUIIBHO PAcCIIONOKEHBI
JOKYMEHTBI BHYTPH JI€J1a;
- IlpaBunbHo odopmieHa
00JIOKKA fena.

Crynenr Monayns 1. Cocrtas- | IlepBsrit 45 MUHYT -IIpaBribHO odopmIiieH
JIEHUe U PErucTpa- | IeHb OJIaHK apXUBHOM CIPABKHU;
ust apXUBHOU -IIpaBuibHO odopmiieH
CIPaBKH. PEKBH3UT «apecaTy;

-ITpaBunbHO odopmiieH
TEKCT JOKYMEHTA;
[IpaBunsHO  OodopmiteHa
«OTMETKa 00 HUCHOJHU-
Teney,
- IlpaBuibHO  3amonHEH
KYpHaJ PETrUcCTpaluul ap-
XHUBHBIX CIPABOK.
Monayns 2. Odopwm- | ITepblit 45 MUHYT -IIpaBunpHO oopmien
JICHHE TPOTOKOJIA JIeHb OJIaHK TPOTOKOJIA;




-ITpaBunbHO odopmiieH
«3aroJIoBOK K TEKCTY;
-ITpaBunbHO odopmiieH

TEKCT JOKYMCHTA.

Mopyns 3. Chopmu-
poBath U 0pOpPMUTH
JIe7I0  MOCTOSIHHOTO
XpaHEHHUS.

ITepBbiii
JE€Hb

45 MUHYT

- [IpaBuibHO OTOOpAHBI 10-
KyMEHTHI 1151 (hOpMHUpPOBa-
HUS JIeNa;

- IlpaBunbHo odopmieHa
00JI0KKa Jiena;

- IIpaBunpHO cocTaBicH
BHYTPEHHSS OIIUCH JIeJIa 110-
CTOSIHHOTO XpaHEHHS;

- IIpaBunsHO o0opmITeH
JHMCT-3aBEPUTEIID JeTa.

Cnenuajaucrt

Mopayns 1. O6pa-
00TKa W perucrpa-
IUS IOKyMEHTOB.

ITepBbiii
JE€Hb

45 MUHYT

-IIpaBriibHOE TIPOBEAECHUE
MEepBUYHON 00pabOTKH J10-
KYMEHTOB;

-IIpaBuiibHOE MPOBECTH
MEPBUYHYIO 00paboTKy
BXOJISIINX JOKYMEHTOB;
-IIpaBriibHAsE COPTHUPOBKA
JIOKYMEHTOB IIPH pErucTpa-
1MH;

-IIpaBHIIBHO 3apETUCTPUPO-
BaTb JOKYMCHTEI.

Monyns 2. Otkop-
PEKTHPOBATH TEKCT U
oopMuTh  ciyxeo-
HOE TUCHMO

IIepsbrit
J€Hb

45 MUHYT

-OnpeneneHrue BceX OIIU-
OOK B IOKyMEHTE;
-IIpaBunbHOE OdopmMIeHHE
OJlaHKa TOKYMEHTA;
-IIpaBunbHOE OdopmMIeHHE
PEKBH3UTA «aapecary;
-IIpaBunbHOE OdopMIIeHHE
«3aroJIOBKa K TEKCTY»;
-ITpaBunbHOE OopmITCHHE
«TEKCTay;

- [IpaBunbpHOE 0opmITeHHE
«OTMETKH 00 HCHOJHU-
TEe)

Mopyns 3. Chopmu-
poBaTh U OPOPMHUTH
JEeN0  MOCTOSHHOTO
XpaHCHHUSI.

ITepBbiii
JEeHb

45 MUHYT

-ITpaBunbHBIN 0TOOpP MOKY-
MEHTOB I (POPMHUPOBAHUS
nena;

- [IpaBunbHas TOMIIMBKA U

pacroyio)keHue  JTOKyMEH-
TOB Tpu (hopMupoBaHHH
nena;

-IIpaBunbHOE OdopmMIIeHHE
00JIOXKKH JIeNna;

- IIpaBunbHOE COCTaBICHUE
BHYTPEHHEH OIKCH;




- [IpaBuibHOE cocTaBieHUE
JMCTa-3aBEPUTEIS JIea.

2.3. IlocaenoBaTeLHOCTEL BBIIIOJTHEHUS 32 aHUS.

KoHKypcHoe 3a1aHue ISl INKOJbHUKOB

Mopnyas 1. OTKOppeKTHPOBATH TEKCT H 0()OPMUTH CJIyKeOHOE MHCHMO

[ToaroroBuTh pabouee MecTo.

O3HAaKOMUTBCS C KOHKYPCHBIM 3a/IaHUEM.

O3HAaKOMUTKCS C TMPEAJIaraéMbIM CITY>KEOHBIM ITHCHMOM.

Haiitu B HEM Bce UMEIOIUECs ONTUOKY U UCIIPABUTD UX.

OdopMuUTh JOKYMEHT Ha KOMITbIOTEpE B TeKCTOBOM penakTrope WORD B cooTBeTcTBUU ¢ TpeOOBaHU-
smu 'OCT P 7.0.97-2016 «Cucrema ctanaapToB 1o uHopMaIuu, On0IMOoTEYHOMY U H3aTEIhCKOMY
neny. OpraHu3aluoOHHO-pACTIOPSANTENbHAS JOKyMeHTalusa. TpeboBanus K ohOpMICHUIO JTOKYMEH-
TOBY.

CoxpaHuTh TOKyMeHT Ha Pabodyem cToie KOMIBIOTEpA.

Pacnieyarats JOKYMEHT Ha IPUHTEpE.

[TpocTaBUTH OAMUCH HA TOKYMEHTE B HEOOXOUMBIX MECTaX.

[lepenath BINOTHEHHOE 3aJ]aHKE SKCIIEPTaM ISl OLIEHUBAHUS.

Y6pats pabouee mecTo.

Monayasb 2. CocraBiieHre 1 0popMIiIeHHEe HOMEHKJIATYPHI J1eJ1

[ToaroroBuTk pabouee MecTo.

O3HaKOMUTBCS C KOHKYPCHBIM 33/1aHUEM.

Br16path 651aHK HOMEHKIIATYPHI /1€, COOTBETCTBYIOUIHI 3a/1aHHUIO.

CBepuTb CPOKH XpaHEHHS B TOKyMeHTax 3aganus ¢ [Ipukazom Pocapxusa ot 20.12.2019 N 236 "O6
yTBepkaeHUH [lepedHs: TUMOBBIX YNpaBICHUECKUX apXUBHBIX JOKYMEHTOB, 0Opa3yloOIIUXCS B MPO-
1ecce JesITeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U OpraHu3a-
U, ¢ yKa3aHWeM CpoKoB mx xpaHeHus" (3apeructpupoBano B Munrocte Poccum 06.02.2020 N
57449).

OdopMUTH HOMEHKIIATYPY JIE.

OdopmuTh 0010KKY HOMEHKJIATYPHI Je]l.

CoxpaHUTh TOKyMEHT Ha KOMIIBIOTEPE.

Pacrnieuatath JOKyMEHT Ha IPUHTEPE.

[ToctaBuTh MoANKCH HA TOKYMEHTE B HEOOXOIUMBIX MECTaX.

[lepenarh JOKYMEHT 3KCIIEPTaM AJIsl OLIEHUBAHMUS.

Y6pars pabodee MecTo.

Moayab 3. DopMupoBaHue Jejia BPEMEHHOI0 CPOKA XpaHEHUs

[ToaroroBuTk pabouee MecTo.

O3HaKOMHTBCS C KOHKYPCHBIM 33/ IaHUEM.

OTto0OpaTh TOKYMEHTHI [Tt (GOPMUPOBAHHUSI JIe]Ia BPEMEHHOTO CPOKA XPaHCHHS.
Pacrnonoxuth 0ToOpaHHBIC JOKYMEHTHI BHYTPH JIENIa.

Odopmuth 007105KKY Je71a (MOYKHO Hare4yaTaTh WM HAIMUCATh OT PYKH Ha CaMOW 0OJIOKKE).
[lepenarh JOKYMEHT 3KCTIEPTaM IJIsl OLICHHUBAHHS.

Y6pats pabouee mecTo.



KoHKYpCHoOe 3a1aHue JJIsS CTY/IEHTOB

Monayasb 1. CocTaB/ieHre U perucTpanus apXuBHOM ClIPaBKH

[ToaroroBuTk pabouee MecToO.

O3HAaKOMUTBCS C KOHKYPCHBIM 3a/IaHUEM.

OdopmuTh OJTaHK apXWBHOU CIIPABKH.

OdopMUTH PEKBUBHT «aJIpecar.

OdopMuUTh TEKCT apXUBHOM CIIPABKH.

OdopMUTE «OTMETKY 00 HCIIOTHUTETIEY.

CoxpanuTh TOKyMeHT Ha PaGodem cTose KkoMmbroTepa.
Pacrieyarats JOKYMEHT ¥ MMOCTaBUTh HEOOXOAUMBIE TTOTHCH.
3anoaHUTD KypHAI PETUCTPALIMU APXUBHBIX CIIPABOK.
[lepenaTts BHIMOTHEHHOE 3aJaHKE SKCIIEPTaM ISl OLEHUBAHUS.
Y6pars pabodee mMecTo.

Monayasb 2. OdopmiieHre MPpoOTOKOJIA

[ToaroroBuTk pabouee MecTo.

O3HAaKOMUTHCS C KOHKYPCHBIM 33/IaHUEM.

[TpaBunbHO OPOPMUTH OTAHK MTPOTOKOJIA.

OdopMuUTh JOKYMEHT Ha KOMITbIOTEpE B TeKCTOBOM penaktope WORD B cooTBeTcTBUU ¢ TpeOOBaHU-
smu 'OCT P 7.0.97-2016 «Cucrema ctanaapToB 1o uHMopMaIuu, On0IMOTEYHOMY U H3aTEIIhCKOMY
neny. OpraHu3aluoOHHO-pACTIOPSAUTENbHAS JoOKyMeHTalus. TpeboBanus K ohOpMICHUIO JTOKYMEH-
TOBY.

CoxpaHuTh TOKyMeHT Ha Pabodyem cToie KOMIbIOTEpAa.

Pacnieyarats JOKYMEHT Ha IpUHTEpE.

[TpocTaBUTH TOAMUCH HA TOKYMEHTE B HEOOXOUMBIX MECTaX.

[lepenaTh JOKyMEHT 3KCIepTaM JIJIsl OLIEHUBAHUS.

Y6pats pabouee mecTo.

Monyas 3. ChopmupoBath 1 0()OPMHTH /1€J10 MOCTOSSHHOT0 XpPaHEeHUS

[ToaroroBuTh pabouee MecTo.

O3HaKOMHUTBCS ¢ KOHKYPCHBIM 3a/IaHUEM.

OT1o0OpaTh TOKYMEHTHI U1t YOpMUPOBAHUS [,

OdopmuTh 00JI0KKY €A,

CocTaBUTh BHYTPEHHIOIO ONHCH JI€J1a IOCTOSSHHOTO XPaHEHUSI.

OdopmMUTb THCT-3aBEPUTENH JIENA.

CoxpaHuTh TOKyMeHTHI Ha PaboueM cTose KoMIbroTepa.

Pacnieuatats HEOOXOIMMBIE TOKYMEHTBI Ha IPUHTEPE.

[TpocTaBUTH MOAMMCH Ha JOKYMEHTaX B HEOOXOAUMBIX MECTaXx.

Odopmuts aeno Heo6xoauMo ¢ yueToM «[IpaBui opranusanyy XpaHeHus, KOMIUIEKTOBaHUS, yUeTa U
UCIOJIBb30BaHUs JOKYMEHTOB ApxuBHOro Gonaa Poccuiickoit depepannu u Apyrux apXUBHBIX JOKY-
MEHTOB B I'OCYJapCTBCHHBIX OPIaHAaX, OPraHax MECTHOIO CaMOYIPABJICHHS W OpPraHU3aluax», M.,
2023.

IlepenaTh JOKyMEHT KCIEpTaM JJIsl OLICHUBAHU.

Y6pats pabouee mMecTo.

Oco0ble YKazaHud AJ1d BCEX MOIlyHeﬁ, BBINMOJHACMBIX CTYACHTAMM:



YyacTHUKaM JaHHOW KOMITETCHIIMH pa3penraeTcs Opath ¢ cOO0K Ha COPEBHOBATEIBHYIO IIJIO0-
IIaJIKy Cpe/icTBa peaduINTally 110 HO30JOTUSM, KOTOPbIE YUaCTHUK HUCIOJIb3YET MOCTOSHHO: CIIELHU-
ATbHOE KPECI0-KOJACKY (1t yaacTHUKOB ¢ mpoosemamu OJ[A), mporpammy NVDA, knaBuarypy ¢
kozoM bpaiins 11t He3psuuX, CIIyXOBOH anmapaT Ajs YYaCTHUKOB C ITPOOJIeMaMH ClIyXa.

YyacTHUKaM JTaHHOW KOMITETEHIIMHM KaTETOPUYECKH 3ampeniaeTcsi Opath ¢ co00W Ha COPEBHO-
BaTCIIbHYIO TUIOMIAAKY
- MOOMJIbHBIE YCTPONCTBA C IOCTYIIOM K CETH UHTEPHET;

- HOpPMAaTUBHO-IIPABOBBIC, HOPMATHBHO-MCTOANYCCKUC NOKYMCHTELI U IIPOYUC 3alTUCH,
- (b7A1I-KapTHl M BHIHOCHBIE JKECTKUE TUCKH M IP. HOCUTENU UH(opMaIum;

- KaHIIeNSIPCKUE IPUHAJICKHOCTH;

- OpPTQENu 1 CyMKH.

KoHKYpCHoOe 3a/iaHHe JJIs CIeHaJNCToOB

Moayas 1. O0padoTKa u perucTpauus 10KyMeHTOB

[ToaroroBuTk pabouee MecTo.

O3HaKOMUTBCS C KOHKYPCHBIM 33/1aHUEM.

O3HAKOMHTHCS € TIOJTyYCHHBIMHU JIOKYMEHTaMU.

[TpousBecTr nepBUYHYI0 00PaOOTKY BXOASALINX JTOKYMEHTOB.
[TpousBecT COPTUPOBKY JOKYMEHTOB.

[TpoBecTu perucTpanuio JOKyMEHTOB.

[TepenaTh BHITOIHEHHOE 3a/1aHKUE SKCIIEPTaM ISl OL[CHUBAHMS.
Y6pats pabouee MecTo.

Mopayasb 2. OTKOpPpeKTHPOBATH TEKCT H 0(pOPMHUTH CJIyKeOHOe MHCHMO

[ToaroroBuTh pabouee MecTo.

O3HAaKOMUTHCS C KOHKYPCHBIM 3a/IaHUEM.

O3HaKOMUTBCA € MIPEAJIaraeMbIM OPraHNU3allMOHHO-HOPMATHUBHBIM JOKYMEHTOM.

Haiitu B HEM Bce MMEIOIMUEcs ONTMOKY U UCTIPABUTD UX.

OdopMuTh OJIaHK TOKYMEHTA.

OdopmuTh JOKYMEHT Ha KOMIIbIOTEpE B TEKCTOBOM penaktope WORD B cooTBeTcTBUM ¢ TpeOOBaHH-
amu ['OCT P 7.0.97-2016 «Cuctema cranaapToB 110 nHGOpMaIuy, OUOIHOTEUHOMY U U3/1aTeTbCKOMY
neny. Opranu3aliOHHO-pacHoOpsSAUTeNbHAs JoKyMeHTalus. TpeboBanus K oOpMIEHUIO JOKYMEH-
TOBY.

CoxpaHuTh TOKyMeHT Ha PaGodem cTose KkoMmbroTepa.

Pacneuarath 1OKyMEHT Ha IPUHTEPE.

[IpocTaBUTH NOAMUCH HA JOKYMEHTE B HEOOXOMMBIX MECTaX.

IlepenaTh JOKyMEHT 3KCIEpTaM JJIsl OLIEHUBAHUS.

Y6pars pabodee MecTo.

Mopnyas 3. ChopmupoBaTh U 0(pOPMHUTH J1€J10 NOCTOSIHHOTO XPAHEHHUS.

[ToaroroBuTk pabouee MecTo.

O3HaKOMHUTBCS C KOHKYPCHBIM 3a/laHUEM.

OToOpath TOKyMEHTHI 7151 HOPMHUPOBAHMUS JIeTIa.

PacrnonoxuTh ¥ MOAMMTH JOKYMEHTOB MPH (POPMUPOBAHUH JENIa.
OdopmuTh 00JI0KKY J1€TIa.

CocTaBUTh BHYTPEHHIOIO ONKCH €.

CocTaBUTh TUCT-3aBEPUTENb JIEIIa.



CoxpaHuTh TOKyMeHT Ha Pabodem cTose kommbroTepa.
PacneyaraTh TOKyMEHT Ha MPUHTEDE.

[IpocTaBUTH TOAMUCH HA JOKYMEHTE B HEOOXOJMMBIX MECTaX.
Hepe;[aTb AOKYMCHT S3KCIICpTaM IJid OLICHUBAHMU.

Y6pars pabodee MecTo.

2.4. Kpurepum OleHKH BHINIOJHEHUS 3aaHUS

HaumenoBanue mo- 3aganue Makcu-
AyJIs MAJILHBIA
0aJL1
KonkypcHble 3a1anus 11 IIKOJbHUKOB
1. OTKOppEeKTHPOBATH 26
TeKCT U 0()OPMHUTH
cJ1y;ke0HOe MMCbMO
Bxurouenune nepcoHabHOTO KOMITBIOTEPA, MPOBEpPKA pa- 1
00THI MPUHTEPA, CKAaHEPa, PACTIONIOKEHUE KaHLIETSIPCKUX
npuHaUIeKHOCTeNH. Paboune manku v ¢aiiisl 3aKphITH T0-
CJie BBIITOJTHEHUS 3a/IaHUS.
Y6opka pabouero mecta rnocie okoHuanus padotel. CoOuro- 1
JAlOTCs MpaBUiia TEXHUKU O€30MMaCHOCTH
Bianenue KoMnbIOTEpHBIMU MPOTPAMMaMHU; T1€YaTh JTOKY- 2
MEHTa
[IpaBunbHO HAlEHBI OIIMOKY B TOKyMeHTE: opdorpadude- 3
ckue, (hopMaTHPOBAHUE TEKCTA, IPABHIBHOE PACIIOI0KECHUE
PEKBU3UTOB
[IpaBubHOE pacmonoxXeHue peKBU3UTOB Onanka. Hammuue 1
MOJIHOTO U KPaTKOr0 HAMMEHOBAHHUS OpraHU3aluu
[IpaBuiibHOE yKa3aHUE CIIPABOYHBIX JAHHBIX OpraHU3aIUN 1
Hanuuune n npaBunsHoe Hanucanue OKIIO, OI'PH u 1
WHH/KIIIT
Hanuune u npaBuiibHOE HaNMCAHKE J1aThI JOKYMEHTA, PETu- 1
CTPallMOHHOT'O HOMEpa I0KYMEHTA, CChIJIKA Ha PEerucTpaIu-
OHHBIM HOMEP M JIaTy NOCTYIHUBILEr0 TOKYMEHTA
Hanuune Bcex anementoB pekBusuta "Anpecar". [IpaBuiib- 2
HO€ pacrojIOKEHUE PEKBU3UTA.
Hanuune 3aronoBka kK TEKCTy.
1
[IpaBuiibHOE pacnoyiokeHre U ohopmiIeHHE 3aroJIoBKa K
TEKCTY 1
[TpaBunbHO OCTPOEH M OPOPMIIEH TEKCT JOKyMEHTA 3
Hanmuue ab3amHoro oTcTyna mo TeKCTy, pasmep mpudra 3
12-14 0T, nepeHocoB, OAMHAKOBOTO U BEPHOTO MHTEpPBAJIA
(1-1,5 unr.). [IpaBusbHO BBICTABIEHBI 0JIS JOKYMEHTA
Hannuue u npaBmibHOE 0OPMIICHHE TTOITUCH 2




[IpaBunbHO pacmonoxkena u ohopmMIIeHa OTMETKA 00 MCIIOJI-
HUTCJIC TOKYMCHTA

2. CocrTaBjieHHEe U
opopmiieHHEe  HO-
MEHKJIATYPbI J1eJ

25

BxroueHne nepcoHaabHOr0 KOMITbIOTEPA, MPOBEPKA pabOTHI
MIPUHTEPA, CKaHEpa, PACIOI0KEHHE KaHUEISIPCKUX MPUHAI-
nexHocTel. Paboune manku u aityibl 3aKpBITH TOCIIE BHITTOJ-
HCHUA 3aJaHUs.

Y6opka pabodero MecTa nocjie OKOHYaHHs padOThI

Cobmo1atoTest mpaBuiia TEXHUKH 0€30IaCHOCTH

Brnagenue KOMIBIOTEpHBIMU IpOrpaMMaMH; Ie€4yaTh JIOKY-
MEHTa

BN = =

[TpaBuibHO BEIOpaH OJTAHK HOMEHKJIATYPHI el

[IpaBUIIBHO ONpeEICHbI CPOKU XPAaHEHHUsI IOKYMEHTOB

[TpaBuIbHO 0)OPMIIEHBI BCE PEKBU3UTHI HOMEHKJIATYPBI JIE

[TpaBunbHO oopMieHa 00105KKa HOMEHKIIATYPHI J1eTT

Wik~

3. ®opmupoBaHue
JeJia BpeMEeHHOI'0
CpPOKa XpaHeHHs

BxitoueHne nepcoHanbHOTO KOMIIBIOTEPA, POBEPKA pa-
OOTBI IPUHTEPA, CKAHEPa, PACTIONIOKEHNE KaHIEISIPCKUX
npuHaUIeKHOCTeH. Paboune manku v ¢aiiisl 3aKphITH TT0-
CJIC BBIITIOJIHCHUA 3aJaHUA.

Y6opka pabodero MecTa nocjie OKOHYaHHs padOThI

Cobmro1atoTest mpaBuiia TEXHUKH 0€30IaCHOCTH

Vcnonb3yeTcsi NpuHTEp JUIsl BHIBOJIA HA TMeUaTh JOKYMEHTOB

Hcnonp3oBanme NBIPOKOJIA I paOOTHI C TOKYMEHTAMH

[TpaBuIbHO OTOOPAHBI JOKYMEHTHI Ui GOpMUPOBaHUS Jeia

[Tpu oTO6Ope TOKYMEHTOB HCIOJIb3YETCsl HOMEHKIIATypa JIel

JIOKyMEHTBI IPaBUJIBHO PACIIOJIOKEHBI B JIENIE

JIOKYMEHTBI TPaBUJIbHO O()OPMIIEHBI B JIEJI0

—WN || = | = =

Hanuumne nomHoro u coxpaiieHHOro HauMeHOBaHUsI OpTraHu-
3alMU, CTPYKTYPHOTO MOApa3aeaeHHs

N

Hanuuue u mpaBmiibHBINA BEIOOP HOMEPA Jeia M0 HOMEHKJIa-
Type Jen

Hanuuue n npaBusbHOE 0OpMIICHHE 3ar0JI0BKA JIea

[98)

Hayinune u npaBuIIbHBINA BBIOOP CPOKA XpaHEHUs iesa

4. PernoHajJbHBIHI
KOMIIOHEHT

22

UTOI'O:

100

KOHKprHbIe 3aJaHuA 0JHA CTYACHTOB

1. CocraBiienne u
perucrpanus  ap-
XHBHOM CIPABKU

30

Bxurodenue mepcoHanbHOTO KOMITBIOTEPa, MPOBEpKa pabOTHI
MIPUHTEPA, CKaHEPa, PACIIONOKEHUE KaHIEISIPCKUX MPUHAICKHO-
cteit. Paboure manky v Qaiiiibl 3aKpITH TOCIIE BHIMOJIHEHUS 3a-
JaHWsL.

Y6opka pabodero mecra nociie okoHdanus padotel. CooOiroa-
I0TCS IPABHJIA TCXHUKHU 0€30IIaCHOCTH

Bragenne KoMIbIOTEpHBIMU TIPOTPAMMAaMH;, TE€YaTh JOKyMEHTa




[IpaBubHOE pacmoyioKeHEe PEKBU3UTOB Os1anka. Hamane mos-
HOT'O U KPaTKOTO HAMMEHOBAHUS OpraHu3alluu

HpaBI/IJ'IBHOG YKa3aHUC CIIPaBOYHBIX JAHHBIX OpraHnu3aliuu

Hanwnuue u npapunsHoe Hanucanue OKITO, OI'PH u MHH/KIIIT

Hanwuue u mpaBuiibHOE HANIMCAHUE AAThHI JOKYMEHTA, PETUCTpa-
LMOHHOTO HOMEpa TOKYMEHTA, CChUIKU Ha PETUCTPALIMOHHBIN HO-
Mep M ATy MOCTYMHUBIIET0 JOKYMEHTa

Hanmawme Bcex ameMenToB pekBmu3uTa "Anpecat'. [IpaBunsHOE pac-
MOJIOKEHUE PEKBHU3HTA.

[IpaBunbHO MOCTPOCH U 0POPMIIEH TEKCT JOKYMEHTA

Hanmaue aG3amHOro OTCTYIIA 1O TEKCTY, pasMep mpudta 12-14
IIT, IEPEHOCOB, OJIMHAKOBOTO U BEpHOTO MHTepBasa (1-1,5 uHT.).
[TpaBMJIEHO BBICTABJICHBI MOJISl IOKYMEHTA

Hanmiwne u npaBriibHOE 0hOpMIIEHHE TIOJITHCH

B noxymeHnTa nMmeercs otTMeTKa o pekBusute "lleuats"

—

[paBuibHO pacronokeHa U 0hopMIcHa OTMETKA 00 UCIIOHUTEIIE
JTOKYMCHTA

Hanuuue sxypHana peructpaliuil apXuBHOH cripaBku. [IpaBuibHO
oopmiieHa 06710KKa KypHAIA PETHCTPALIIH

IIpaBuiibHO NpoOU3BE/IEHA PETUCTpalla apXUBHOM CIIPaBKU

2. Odopmienune mpo-
TOK0J1a

20

BxitoueHne nepcoHanbHOTO KOMIBIOTEpPA, MPOBEPKA pa-
OOTBI IPUHTEPA, CKAHEPa, PACTIONIOKEHNE KaHIESIPCKUX
npuHaUIeKHOCTeH. Paboune manku u ¢aiiisl 3aKphITH T0-
CJIC BBIITIOJIHCHUA 3aJaHUA.

Y6opka pabodero MecTa nmocjie OKOHYaHHs padOThI

Cobmro1atoTest mpaBuiia TEXHUKH 0€30IaCHOCTH

Brnagenue KOMIBIOTEpHBIMU IporpaMMaMH; Ie€4yaTh JIOKY-
MEHTa

[IpaBunbHOE pacnosoKeHHe PEKBU3UTOB Onanka. Hamwmuame
IMOJIHOT'O X KPATKOI'0O HAMMCHOBAHUSA OPraHU3alun

Hannuue n IMPaBUJIbHOC HAITMCAHUEC AaTbl JOKYMCHTA, pETru-
CTPAILITMOHHOI'0O HOMCpPA JOKYMCHTA

Hanunuue 3aronoBka k Tekcry. [IpaBriibHOE pacionoKeHue U
o(opMiIeHHE 3ar0JI0BKa K TEKCTY

Hamuune n MMpaBUIILHOC CMBICJIOBOC MMOCTPOCHUC TCKCTA,
pasaCJICHUEC Ha 4aCcTu

Hanmuue ab3a1iHoro oTcTyna mno TeKCTy U IEPEHOCOB

Pasmep mpudra 12-14 nr

OpaunakoBoro u BepHoro unrepnana (1-1,5 unr.)

Hanuuue u npaBuibHOE 0pOpMIICHHE TOANUCH

DN [ = | | =

3. CdopmupoBarb u
0(pOpMHUTBH /1€J10 MOCTO-
SIHHOTO0 XpPaHeHUs

BxutoueHne nepcoHanbHOr0 KOMIbIOTEpa, MPOBEPKA pa-
OO0THI IPUHTEPA, CKAHEPA, PACIIOIOKEHUE KaHIIETSIPCKUX
npuHaanexxHocTel. Paboure manku u (aiibl 3aKphITHI 110-
CIIe BBIMOJIHEHHUS 33/1aHHS.

Y6opka pabouero mecta rnocie okoHuaHus padotel. CoOuro-
JAI0TCSI TPABUJIA TEXHUKU 0€30MacHOCTH

HCHOJ’IB?)yeTC}I MMPUHTCP AJId BbIBOAA HA NCYATh JOKYMCHTORB

Hcnonp3oBanme NbIPOKOJIA I pabOTHI C TOKYMEHTAMH




Hcnonb3oBanue CripaBOYHO-IIPABOBOM CUCTEMBI JJIsl TOMCKA 1
OJ1aHKa JOKYMEHTOB
[TpaBmiibHO 0TOOpaHBI JOKYMEHTHI [UIsl QOpMHUpPOBAHUS JAea 5
[Tpu oTOOpe TOKYMEHTOB HCIIOJIb3YEeTCS HOMEHKIIATypa el 2
JIOKyMEHTBI TPaBWJIBHO PACIOJIOKEHBI B Jieie. [JoKyMeHThI 4
IPAaBUILHO O()OPMIICHBI B J€II0
Hanuuune noaHoro u COKpameHHOro HAMMEHOBAHMsI OpraHu- 1
3alMU, CTPYKTYPHOTO MOApa3aeaeHHs
Hanuune u npaBmiibHBINA BBIOOp HOMEpa Jiesia IO HOMEHKJIa- 1
Type Aen
Hanuuue u npaBuiibHOE 0popMIIeHHE 3aT0JIOBKA Jieia, Kpai- 2
HUX JIaT JTOKYMEHTa
Hayimune u npaBuIIbHBINA BBIOOP CPOKA XpaHEHUs Jiesa 2
[TpaBunbHO BhIOpaHa (hopmMa BHYTPEHHEH ONHUCH 1
[IpaBriIbHO 3a110JIHEHA BHYTPEHHSIS OLIUCH 1
[IpaBunbHO 3amoJiHEHA W MOANUcaHa GopMa JIMCTa-3aBepH- 1
TeNs ena
4. PernonaabHblii 24
KOMIIOHEHT
NUTOI'O: 100
KoHkypcHble 3a1aHus JISl CIEIHATUCTOB
1. O6padoTka u peru- 20
cTpaumsi J0OKYMEHTOB
BxroueHne nepcoHaIbHOTO KOMIIBIOTEPA, MPOBEpPKaA pa- 1
OOTHI IPUHTEPA, CKaHEPa, PACIOI0KEHNE KaHIEISIPCKUX
npuHaanexxHocTell. Paboure manku v (haiiibl 3aKphITHI 110-
CJie BBIMIOJTHEHUS 3aJaHMsL.
Y6opka pabouero MecTa 1nocjie OKOH4aHusl pabOThI
CobnroaroTes mpaBuiia TEXHUKHA 0€30MaCHOCTH
Brnagenue KOMIBIOTEpHBIMU IpOrpaMMaMH; Ie€4yaTh JIOKY-
MEHTa
[IpoBepka MpaBUILHOCTH 3amoOJHEHUS (POPMBI TMEPBUIHOU 5
00pabOTKH BXOASIINX JOKYMEHTOB
[IpaBHJIBHO pacCOPTUPOBAHBI JOKYMEHTHI JIJIsl pErUCTPAlluU 3
Odopmiienre 0070XKKH KypHaJIa PErUCTPALUU 4
OdopmiieHHE )XYPHAIOB PETHCTPAIIMH TOKYMEHTOB 2
2. OTKOppeKTHPOBATH 24
TeKCT " 0QOopMHUTH
cJIy:ke0HOe MHCHbMO
BxroueHne nepcoHaIbHOTO KOMIIBIOTEPA, MPOBEpPKA pa- 1
OOTHI IPUHTEPA, CKaHEPa, PACIOJI0KEHNE KaHIEISIPCKUX
npuHaanexxHocTel. Paboure manku u (aiibl 3aKphITHI 110-
CJI€ BBINIOJHEHUS 3aJaHMsL.
Y6opka pabouero mecta rnocie okoHuaHus padotel. CoOuro- 2
JAIOTCs MpaBUjIa TEXHUKU O€30MaCHOCTH
BnageHue KOMIBIOTEpHBIMU IpOrpaMMaMH; I€4yaTh JIOKY- 2
MEHTa
[TpaBmiIbHO HaliIeHBI OMIMOKK B TOKyMeHTe: opdorpaduye- 2
ckue, GopMaTUPOBAaHUE TEKCTA, MPABUIILHOE PACIIOJIOKEHHE
PEKBU3UTOB
[IpaBunbHOE pacnosoKeHHe PEKBU3UTOB Onanka. Hamwmuame 1

IIOJIHOT'O X KPATKOI'0O HAMMCHOBAHU S OPraHU3allun




[IpaBmiibHOE YKa3aHUE CIIPABOYHBIX JAHHBIX OpraHU3aIul

Hannune u npaBunbHoe Hanucanue OKIIO, OI'PH wu
WHH/KIIIT

Hanuuue u mpaBuiibHOE HanmucaHUe JaThl TOKYMEHTA, Peru-
CTPALIMOHHOTO0 HOMEpa JIOKYMEHTA, CChUIKM Ha PErHCTpallu-
OHHBIN HOMEp U JaTy NOCTYIHUBIIETO JOKYMEHTa

Hanuuune Bcex anemeHToB pexBusuta "Anpecatr”. [IpaBuib-
HOE PACHOJIOKEHUE PEKBU3UTA.

Hanu4yue 3aroiioBka K TCKCTY.

[TpaBuibHOE pacmonoxkeHune 1 0(hOPMIICHUE 3aT0JIOBKA K TEK-
CTy

[TpaBUIILHO MOCTPOEH U 0OPMIIEH TEKCT JOKYMEHTA

\S}

Hannuue ab3aiHoro orcrymna mo TeKCTy, pasmep mpudra
12-14 T, nepeHocoB, OAMHAKOBOT'O U BEPHOTO MHTEpBaIA
(1-1,5 unt.). [IpaBHJIBHO BBICTABJICHBI MOJIS JOKYMEHTA

Hayimuue u npaBmiibHOE 0popMIIeHHE TOIHCH

[IpaBunpHO pacnosioxkeHa U opopMieHa OTMETKa 00 MCITOJ-
HUTCJIC TOKYMCHTA

3. CdpopmupoBats u
0(pOPpMHUTH €J10 MO0~
CTOSTHHOI'O XPAHECHHUH

27

BxutoueHne nepcoHanbHOr0 KOMIbIOTEpa, MPOBEPKA pa-
OO0THI IPUHTEPA, CKAHEPA, PACIIONOKEHUE KaHIIETSIPCKIX
npuHaaniexxHoctell. Paboure manku u (aiiibl 3aKphITHI 110-
CIIe BBIMOJIHEHHUS 33/1aHHS.

Y6opka pabouero mecta rnocie okoHuaHus padotel. CoOuro-
JIAI0TCSI TPABUJIA TEXHUKU 0€30MacHOCTH

Wcnonp3yeTcst npuHTEp JUIsl BBIBOJIA HA TeUaTh JOKYMEHTOB

Vcnonp30BaHueE IBIPOKOIIA Il Pa0OTHI C IOKYMEHTaMH

Hcnonp3oBanue CripaBOYHO-IIPABOBOM CUCTEMBI JJIsl TOMCKA
OJaHKa JOKYMEHTOB

—

[TpaBmiibHO 0TOOpaHBI JOKYMEHTHI [UIsl QOpMHUpOBaHUS JAea

[Tpu oTOOpe TOKYMEHTOB HCIIOJIb3YEeTCS HOMEHKIIATypa e

JIOKYMEHTBI MPaBUJILHO PACIOJIOKEHBI B JIeje

JIOKYMEHTBI TPaBUJIbHO O()OPMIIEHBI B JIEJI0

Hanuumne nomHoro u coxpaiieHHOro HaMMEHOBaHUsI OpTraHu-
3alMU, CTPYKTYPHOTO MOApa3ieaeHHs

— =N (N[ n

Hanuune u npaBuiibHBINA BBIOOp HOMEpa Jiesia 0 HOMEHKJIa-
Type Ael

Hanuune u npaBuiibHOE 0popMIIeHHE 3aT0JIOBKA JIei1a, Kpai-
HUX J1aT TOKYMEHTA

Hayimune u npaBuIIbHBINA BBIOOP CPOKA XpaHEHUs Jiesa

[TpaBunbHO BEIOpaHa (hopmMa BHYTPEHHEH ONHUCH

[IpaBUIIBHO 3aII0JIHEHA BHYTPEHHSIS ONUCh

[IpaBuibHO 3amosiHEeHa M HoAmnHcaHa (opma JIHCTa-3aBepH-
Ted aena

—_ (DN | — [

4. PernonaabHbIii
KOMIIOHEHT

HUTOI'O:

100




3.IlepeveHn UCNOJIB3YeMOro 000PY10BAHMS, HHCTPYMEHTOB U

PACXOAHBIX MATECPHUAJIOB 1JI BCECX KATEeropuii Y4aCTHHUKOB

OBOPYJIOBAHME HA 1-'0 YYHACTHHUKA

O6opyaoBanue, HHCTpyMeHTHI, [10, mebenb

Ne | Hammenosa- ®oto odopyno- | Texumueckue xapaxkrepucTukun | Ex. m3- | Heo0xo-
n/ HHe BaHUS WIN UH- | 000pYyA0BaHMS, MHCTPYMEHTOB U | Mepe- AUMOe
n CTPYMEHTA, MJIH | CCBHLJIKA HA CAWT NMPOU3BOIUTEJIS], HUA KOJI-BO
MedesIn NOCTABIIUKA
1 | Pabounii cTon Pasmepsr: 1200x600x760 T 1
2 | Kommnbrorep- Pazmepsr: 76x73x90 T 1
HBII CTOJ "
3 | Ctyn nocetu- . Pa3smepsr: 55x80 T 1
Tenst OUCHBIN ‘ https://karkasmebel.ru/ofisnye-
7‘ kresla
4 | KomnbroTepHoe Pazmepsr: 63,5x71/104x53,5/55,5 T 1
Kpeciio Q
5 | HoytOyk 17 1.Kommnext HP Bundle 290 G2 T 1
IOMMOB MT+ Monurtop HP V214
g- 4YV40EA
Nnu 2. HoyTtOyk (Ha ycMoTpeHue
OpraHU3aTOpPOB)
https://asusbrandshop.ru/catalog/no
utbuki/?utm_source=yandex&utm__
medium=cpc&utm_campaign=Sear
ch-Notebook-
Msk[28291134&utm_content=4398
196697 none&utm_term=asus%20
notebook%?20ru&yclid=395331276
7162456134
6 | IIporpammuoe MS Office (Bepcun 2010, 2013, T 1

oOecrieueHne Ha
I1IK — MS Office

] office

2016) u criennanbHBIE BO3MOKHO-
CTH (2JIEKTPOHHAs KJIaBHATYypa,
3JICKTPOHHAS JIymia u mp.). Pasps-
HOCTB: X32/x64
https://www.nix.ru/price/search pa
nel_ajax.html#t:goods:k:%EF%EQ
%EA%ES5%F2+%EF%F0%EE%E
3%F0%E0%EC%EC+MS+Officet+
2016



https://karkasmebel.ru/ofisnye-kresla
https://karkasmebel.ru/ofisnye-kresla
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016

7 | OC Windows 7, https://www.nix.ru/price/search pa IIT 1
10 nel_ajax.html#t:goods:k:%CE%D1
+Windows+10
8 | IIpunTeEp, cka- https://www.nix.ru/price/price_list. T 1/10
HEp, KOIUp html?section=printers_mfu_all&sc
MaY) h_id=941#c_id=104&fn=104&g_id
=38&page=1&sort=%2Bp8799&st
ore=msk-
0_1721 1&thumbnail view=2
9 | Manunynstop . Logitech Wireless Combo MK220 T 1
«MBIIIEY Black (920-003169)
10 | JIyna yBenuuu- \ Jlyna HayioOHas ¢ OJICBETKOM 1 T 1
TeJbHasd C TOI- » g Habopom jun3 (GF0165)
CBETKOM, 5 U3H % e 7o https://www.ozon.ru/context/detail/
(s cnaboBu- 3] | 1d/155232228/
JISITITAX ) s
11 | Touka nocryna Ha xax b1t Ha ycmotpenue opranusaropa T 1
Internet HOYTOYK
(xoMIBIOTEP)
12 | KommyTtaTop 16 https://www.nix.ru/price/search_pa T 1/10
IIOPTOB - nel_ajax.html#t:goods:k:%EA%EE
Y%EC%ECY%F3%F2%E0%F2%EE
%F0
13 | ITaT4-KOpBI , ﬁ—;gg\\) https:.//www.nix.ru/price/search pa 1T 11/10
(0 KOTMYECTBY f@x nel_ajax.html#t:goods:k:%EF%EOQ
paboumx MecT+ | WINSSTY | %F2%F7-%EA%EE%F0%E4
MIPUHTED)
PACXO/JIHBIE MATEPHUAJIbI HA 1 YYACTHHUKA
PacxoiHble MaTepuaibl
Ne | Hammenosa- ®doto pacxoa- Texnuueckue xapakrepuctuku | En. m3- | Heobxo-
n/ HHe HBIX MaTepua- | 000pY/I10BaHUS, HHCTPYMEHTOB U | Mepe- AUMOe
n JIOB CCHLIKA HA caliT MPOM3BOINTEIIA, HUA KOJI-BO
NMOCTABIIMKA
1 | Bymara o¢uc- ®opmar A4, KOIMYECTBO JIUCTOB | JIMCTOB 80
Hasl JiIs IPHH- 500, macca 80 r/m>
Tepa https://www nix.ru/autocatalog/pap
er/Snegurochka-A4-bumaga-500-
listov-80-g-m2_206392.html
2 | UIxonbHas TeT- 12 nucToB B KIETKY T 1
pans IS 3aIH- i
CeHl B KIIETKY =
3 | llapukoBas Pyuka mapukoBas oqHOpa3oBas aB- T 1
pydka tomatudeckas BIC Round Stic Clic
cussist (TonmuHa JuHud 0.5 Mm)
4 | Kapannamr msir- Marepuan — nepeBo, jyiuHa — 177 T 1
KW / MM, Mogens CK225/M
5 | JIuneiika [Inactuxosas, pazmep: 30 cm. T 1



https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%CE%D1+Windows+10
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%CE%D1+Windows+10
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%CE%D1+Windows+10
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.ozon.ru/context/detail/id/155232228/
https://www.ozon.ru/context/detail/id/155232228/
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html

JlacTuk

Jlactuk Pilot EE-101 BuHMIOBEIHI
42x18x12 mm

[Tanka-ckopo-
CIIMNBATECIIb
«Jlemo Noy

Kapronnas A4 no 200 mctoB Oe-
nas (360 r/kB.m) LIBeT OebIi.
https://www.komus.ru/katalog/pap
ki-i-sistemy-
arkhivatsii/skorosshivateli/skorossh
ivateli-kartonnye/papka-
skorosshivatel-delo-kartonnaya-a4-
do-200-listov-belaya-280-g-kv-m-
20-shtuk-v-upakovke-
/p/131079/?from=block-301-1

Jpipokoit

Ha 20 JUCTOB ¢ OJOKHPATOPOM
https://www.komus.ru/katalog/kant
stovary/dyrokoly/dyrokoly-do-25-
listov/dyrokol-attache-selection-
iceberg-do-20-listov-belyj-s-
linejkoj/p/728910/?from=block-
123-4

dnomacrep
("4epHBIii IIBET)

Tonmuaa muanu 1,5-3 mm. LBer
YEPHUJT — YEPHBIM.
https://www.komus.ru/katalog/ruch
ki-karandashi-markery/markery-
permanentnye/marker-
permanentnyj-chernyj-tolshhina-
linii-1-5-3-mm-
/p/335434/?Hrom=block-123-1

10

KonBepTs! nou-
TOBBIE

LBet Oenprii. C OKOIIKOM JIS aJI-
pecara/6e3 oKoIka

15

11

Hoxau1s:

Hoxuuner 160 MM ¢ I1acTHKO-
BBIMH CUMMETPUYHBIMH PyYKaMH
YEPHOTO IBETA
https://www.komus.ru/katalog/kant
stovary/kantselyarskie-nozhnitsy-i-
nozhi/nozhnitsy-
standartnye/nozhnitsy-160-mm-
komus-s-plastikovymi-
simmetrichnymi-ruchkami-
chernogo-
tsveta/p/159331/?from=block-301-
1

PACXOJAHBIE MATEPHAJIBI, OB(_)PYI[OBAHI/IE N UHCTPYMEHTbDI, KOTOPBIE
YYACTHHUKU JOJIZKHBI UMETD I1PU CEBE (npu He00X01UMOCTH)

PACXO/JHBIE MATEPHUAJIbBI U OBOPYJIOBAHME, 3AIIPEIIIEHHBIE HA IIVIOINAJIKE

1.

MoOusnbHBIE
YCTpOMCTBA  C



https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-kartonnye/papka-skorosshivatel-delo-kartonnaya-a4-do-200-listov-belaya-280-g-kv-m-20-shtuk-v-upakovke-/p/131079/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/ruchki-karandashi-markery/markery-permanentnye/marker-permanentnyj-chernyj-tolshhina-linii-1-5-3-mm-/p/335434/?from=block-123-1
https://www.komus.ru/katalog/ruchki-karandashi-markery/markery-permanentnye/marker-permanentnyj-chernyj-tolshhina-linii-1-5-3-mm-/p/335434/?from=block-123-1
https://www.komus.ru/katalog/ruchki-karandashi-markery/markery-permanentnye/marker-permanentnyj-chernyj-tolshhina-linii-1-5-3-mm-/p/335434/?from=block-123-1
https://www.komus.ru/katalog/ruchki-karandashi-markery/markery-permanentnye/marker-permanentnyj-chernyj-tolshhina-linii-1-5-3-mm-/p/335434/?from=block-123-1
https://www.komus.ru/katalog/ruchki-karandashi-markery/markery-permanentnye/marker-permanentnyj-chernyj-tolshhina-linii-1-5-3-mm-/p/335434/?from=block-123-1
https://www.komus.ru/katalog/ruchki-karandashi-markery/markery-permanentnye/marker-permanentnyj-chernyj-tolshhina-linii-1-5-3-mm-/p/335434/?from=block-123-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1

JOCTYTIOM K
CETH MHTEPHET

2. | HopmaTtuBHo- - - - -
IIpaBOBbIE, HOP-
MaTUBHO-METO-
JUYECKHUE JJOKY-
MEHTBI U TIpo-
4K€ 3alKiCH
3 | ®adm-kapThl U - - - -
BBIHOCHBIC
KECTKHUE TUCKH
U IIP. HOCUTEIHN
nHpopmarun
JAONOJIHUTEJBHOE OBOPYJAOBAHUE, UIHCTPYMEHTHI,
KOTOPBIE MOXKET ITPUBE3TH C COBOM YUYACTHHUK (npu Heo6X01nMOCTH)
Ne | HammenoBa- | HammenoBanme | Texnuueckue xapakrepuctuku | En. m3- | Heobxo-
n/ HHUE o0opynoBaHusi | 000pyA0BaHMS, HHCTPYMEHTOB U | Mepe- auMoe
n WJIM MHCTPY- CCBLJIKA Ha CaliT NPON3BOAUTEIA, HHA KOJI-BO
MEHTAa, UJIU Me- NMOCTABIIUKA
0esu
1. | CpencrBa pea- | CnenuanbHoe ITo ycMOTpeHHIo yuacTHUKA - -
OWwIHMTAlMK  TIO | KPECIIo (most
HO30JIOTHSM, YYaCTHUKOB  C
KOTOpBIE  HUC- | IpoOiieMamMu
nonb3yeT ydact- | OJ1A), po-
HUK IIOCTOSIHHO | rpamma  NVDA,
KJIaBUaTypa C KO-
noM bpainsa mid
HEe3pSYMX, CIy-
XOBOM  ammapar
JUISL  YYaCTHHUKOB
¢ mpobiemaMu
ciyxa.
OBOPYJIOBAHMUE HA 1-'0O OKCIIEPTA (npu He06X0AHMMOCTH)
Ob6opynoBanue, [10, mebenb, ”HCTPYMEHTOB JJISl 3KCIIEPTOB
Ne | HaummenoBa- | ®@o1o HeoOxoau- | TexHHYeCKHE XaPAKTEPUCTUKHU En. u3- | Heo0xo-
n/ HHe MOro 060pyno- | o0opyaoBaHHsl, HHCTPYMEHTOB H | Mepe- AUMoOe
n BaHUSl WJIM UH- | CCHLIKA Ha caliT MPOM3BOANTEJIS, HUA KOJI-BO
CTPYMEHTA, HJIH MOCTABIIMKA
MeOesn
1 | Cron opucHsIit 1400x600x750 IIT. 12
2 | Cryn nns noce- Pazmepsnr: 55x80 IT. 1

TtuTens opuc-
HBIN

|
s

https://karkasmebel.ru/ofisnye-
kresla



https://karkasmebel.ru/ofisnye-kresla
https://karkasmebel.ru/ofisnye-kresla

3 | IIporpammHoOe MS Office (Bepcuu 2010, 2013, T 1 (ma IIK
oOecrieueHre Ha ; 2016) u crieruaabHbIE BO3MOYKHO- TJIaBHOT'O
IIK — MS Office S cTH (3IEKTPOHHAs KJIaBHATypa, SKCIIEpTa)

g AJIEKTpOHHAs JIyna u mp.). Pa3psin-
HOCTb: x32/x64
https://www.nix.ru/price/search_pa
nel_ajax.html#t:goods:k:%EF%EQ
Y%EA%ES%F2+%EF%F0%EE%E
3%F0%E0%EC%EC+MS+Office+
2016

4 | OC Windows 7, https://www.nix.ru/price/search_pa T 1 (ma IIK
10 l. Wedows 10 nel_ajax.html#t:goods:k:%CE%D1 [JIABHOTO

+Windows+10 JKCIIepTa)

5 | Touka mocryna Ha xax b1t Ha ycmotpenue opranusaropa T 1 (maIIK
Internet HOYTOYK TJIaBHOTO

(xoMIbIOTEP) JKCIIEePTa)

6 | Kommytatop 16 https://www.nix.ru/price/search_pa T 1 (maIIK

MIOPTOB nel_ajax.html#t:goods:k:%EA%EE [JIABHOT'O
_ %EC%EC%F3%F2%E0%F2%EE aKcnepTa)
%F0

7 | [laTy-xopIbI ’ %?5\\\) https://www.nix.ru/price/search_pa T 2 (malIK
(10 KONIMYECTBY ’Q\ nel_ajax.html#t:goods:k:%EF%EQ TJIaBHOI'O
pabounx mect + > \‘—'/** % F2%F7-%EA%EEY%F0%FE4 JKcIepTa
TIPUHTED) + Ha

Moy
(mpuHTED)
1 (maIIK
IJIaBHOTO
JKC-
nepTa))
PACXO/JIHBIE MATEPHUAJIBI HA 1 Dkcnepra (mpu He00X0AMMOCTH)
PacxoiHble MaTepuaibl

Ne | Hammenosa- ®doto pacxoa- Texnuueckue xapakrepuctuku | En. m3- | Heo0xo-

n/ HHe HBbIX MaTepua- | 000pY/I10BaHUS, HHCTPYMEHTOB U | Mepe- AUMOe

n JIOB CCHLIKA HA caliT MPOM3BOIUTEIIA, HUA KOJI-BO

NMOCTABIIMKA

1. | Pyuka mapuko- Pyuka mapukoBas oqHOpa3oBas aB- T 1

Bast tomaruueckas BIC Round Stic Clic
cussist (TonmuHa JuHud 0.5 Mm)

2. | Bymara odwuc- ®opmar A4, KOIUYECTBO JIUCTOB | MAYKH 1
Has [ IPHH- 500, macca 80 r/m>
Tepa https://www.nix.ru/autocatalog/pap

er/Snegurochka-A4-bumaga-500-
listov-80-g-m2 206392.html

3. | bymara nucuas 12 nucToB B KIETKY T 1
JUTS 3aITUCEN B —_—

KJIETKY T
4. | Kapanpgai msr- Marepuan — gepeBo, jyuHa — 177 T 1

KUH

MM, Mogens CK225/M



https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%EA%E5%F2+%EF%F0%EE%E3%F0%E0%EC%EC+MS+Office+2016
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%CE%D1+Windows+10
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%CE%D1+Windows+10
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%CE%D1+Windows+10
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t:goods;k:%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html

5. | Jluneiika [Inactuxosas, pazmep: 30 cwm. T 1
6. | JJactuk Jlactuk Pilot EE-101 BUHMIOBEII LT 1
= 42x18x12 MM
7. | dpipoxon Ha 20 1MCTOB ¢ 6IOKHPATOPOM T 1
https://www.komus.ru/katalog/kant
/ stovary/dyrokoly/dyrokoly-do-25-

V listov/dyrokol-attache-selection-
iceberg-do-20-listov-belyj-s-
linejkoij/p/728910/?from=Dblock-

123-4
8. | HoxxHuUI1IbI 0 Hoxuuner 160 MM ¢ IIacTHKO- T 1/5
/0 BBIMH CUMMETPUYHBIMH PyYKaMH
K/ YEPHOTO I[BETA
// https://www.komus.ru/katalog/kant
y stovary/kantselyarskie-nozhnitsy-i-
nozhi/nozhnitsy-
standartnye/nozhnitsy-160-mm-
komus-s-plastikovymi-
simmetrichnymi-ruchkami-
chernogo-
tsveta/p/159331/?from=block-301-
1
OBIIASI THO®PPACTPYKTYPA KOHKYPCHOM IIJIOIIA IKH (nipu HeoGX0AMMOCTH)
JlonoyiHUTEIbHOE 000PYIOBAHUE, CPEICTBA WHANBUAYATHHON 3alTUTHI
Ne | HaummenoBa- | @010 HeoOxoau- | TexHHYeCKHE XaPAKTEPUCTUKHU En. u3- | Heo0xo-
n/ HHe MOro 060pyno- | o0opyaoBaHHsl, HHCTPYMEHTOB H | Mepe- AUMoOe
n BaHMsl, cpei- CCHLIKA HA CAWT MPOM3BOIUTEJIS, HHUSA KO0JI-BO
CTBA WHIUBUIY- MOCTABIIUKA
aJIbHOM 3a-

1 | [TopomkoBbIi Knacc B - 55 B IIT. 1
OTHETYILUTEND KmaccA-2 A
OIl-4

2 | Ilna3meHHad na- l'aGaputHble paszmepsl (B*II*I) T 1
Henb (48  mroii- 68.3*109.2*23.5 cm
MOB, Kema-

TEJNBHO HAJUYHE
BO3MOXKHOCTHU
3amycKa BUJIEO C
GIII-KapTHI)

3 | [lepexogHuku u - Ha ycmorpenue opraHuzaropa, T ITo konu-
VATAHUTENH MOJIHOCTBIO OyJeT 3aBHCETh OT YEeCTBY
JUIA TOOKJIIOYe- MIPEI0CTaBICHHOTO 000Dy T0BaHUS IIK, mras-
HUSA  IIIa3MEH- MEHHas
HOW TIaHeln K MMaHelb,
KOMITBIOTEPY, MPUHTEP

TS



https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
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https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1

IOAKJIIOYCHU A

MOHHUTOPOB K
KOMIIbIOTEPaM
YYaCTHUKOB U
mp.
Kommnbrorep 1.Kommnext HP Bundle 290 G2 T 1 (mnst
(HOYTOYK) E, MT+ Monutop HP V214 TJIAaBHOTO
4YV40EA JKCIepTa)
Wnu 2. HoyTtOyk (Ha ycMoTpeHue
OpraHU3aTOPOB)
https://asusbrandshop.ru/catalog/no
utbuki/?utm_source=yandex&utm__
medium=cpc&utm_campaign=Sear
ch-Notebook-
Msk[28291134&utm_content=4398
196697 none&utm_term=asus%20
notebook%?20ru&yclid=395331276
7162456134
ITpunTtep MOV Xerox WorkCentre 3025BI T 1
(MDYV) https://www.nix.ru/price/price_list.
html?section=print-
ers_mfu_all&sch_1d=941#c _id=10
4&fn=104&g_id=38&page=1&sort
=%2Bp8799&store=msk-
0_1721 1&thumbnail view=2
Canderku s Defender Multipurpose Cleaning V. 1
MOHHMTOPOB Wipes CLN 30322 BnaxkHsle cai-
derku 100 mT. A7 SKpaHa
Kaptpumxk nis § W Jlazepubiii kaptpumx Cactus CS- T 3
HPUHTEPA < PH3020
https://on.pleer.ru/product 215534
_XEROX_ WorkCentre 3025NIL.ht
ml?utm_source=dir&utm_medium
=cpc&utm_campaign=moscow&ut
m_content=lingvo-search-on-
1 &utm_term=&yclid=2393095101
187387772#ac-239
Kop3una nns Kop3una mist mycopa 911, uepHas, T 2
Mycopa ceTyaTas
[Manku Qaiinst RS\ I [Tnactukossle, hopmat A4 T 10
N ad https://www.komus.ru/katalog/pap

ki-i-sistemy-
arkhivatsii/skorosshivateli/skorossh
ivateli-plastikovye/papka-
skorosshivatel-attache-economy-
a4-oranzhevaya-tolshhina-
oblozhki-0-15-mm-i-0-18-mm-
/p/1128509/?from=block-123-29

KOMHATA YYACTHUKOB (nipu He00X0a1uMOCTH)



https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk|28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
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https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
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https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941#c_id=104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term=&yclid=2393095101187387772#ac-239
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
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https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29

O6opynoBanue, Mebelb, pacXOAHBIC MaTEpUAJIbl, KOTOPBIMH OyAYT 000py/I0BaHa KOMHATA JIJISl y4acT-

HUKOB

(ipu HEOOXOMMOCTH)

Ne | HaummenoBa- | ®@o1o HeoOxoau- | TexHHYeCKHE XaPAKTEPUCTUKHU En. u3- | Heo0xo-
n/ HHe MOro 060pyno- | o0opyaoBaHusl, HHCTPYMEHTOB H | Mepe- AUMoOe
n BaHUS WM UH- | CCHLIKA Ha caiiT MPOM3BOAMTEJIS, HUA KOJI-BO

CTPYMEHTA, HJIH NMOCTABIIHUKA

Me0en, nJiu
PacCXOIHBIX Ma-
TepUaJIoB
1 | Cron oducHbIit 1400x600x750 IIT. 1
2 | Cryn nns noce- . Pazmepsnr: 55x80 IIT. 4
TuTens opuc- Sy https://karkasmebel.ru/ofisnye-
HBI q/k kresla

I[OHOJIHI/ITEJILHHE TPEBOBAHMA K IVIOINAJKE/KOMMEHTAPUH

KonndecTBo TOUEK ANIEKTPONUTAHUS U UX XapAaKTEPUCTHKH, KOJIWYECTBO TOUEK HHTEPHETa U TpeOoBa-
HUS K HEMY, KOJIMYECTBO TOUYEK BOJIbI M TpEOOBaHUs (TOpsUasi, XOJIOIHAS )

Ne HaumenoBa- HauMmeHoBaHHe TexHuuyeckue XapakTepuCTUKHA En. Heo0xomu-
n/ HUE He00X0IUMOro | 00OpyI0BaHUS, HHCTPYMEHTOB U U3- Moe KOJI-
n 000py10BaHMsl | CCHLIKA HA CAliT NPOM3BOAUTENSI, | Mepe- BO
WA MHCTPY- NMOCTAaBIIUKA HUSA
MEHTAa, HJIU Me-
Oesin
1 | Kynep nmnst Bozbl [iﬁ HamonpHBIN ¢ 0XJIaKaCHUEM IIT. 1 KyJiep
(vu OYTBUIKH C % ¢ (mmu 1o 2
MUTHEBOM BOAOH IIT. oy-
o 0,5 ) TBUIKA
BOJABl  Ha
YYaCTHHKA)
2 | CrakaHbl OJIHO- Marepuain - niIacTuk T 200
pa3oBble
3 | Touku 3nexTpo- 220 B. Ha ycmoTpenue opranuza- T I1o xon-By
MMATAHUS HOYT- TOpa IIPUHTEPOB
OyKOB H IIPUH- U HOYTOY-
TEpPOB KOB
4. CxemMbl OCHALICHUSI PA00YHX MECT C Y4eTOM OCHOBHBIX HO30JIOTHIi.
4.1. MunuMaJjibHble TPeOOBAHMS K OCHALIIEHHIO PA00YUX MeCT
€ YY4€TOM BCeX OCHOBHBIX HO30J10THH
HaumenoBanue | ILno- HIupuna npoxoaa | Cnenuaau3upoBaHHoe 000py10BaHue,
HO30JI0THH aab, MexKIy paGouyuMM Me- | KOJMYECTBO .
M.KB. CTaAMHU, M.
PaGoyee mecto | He menee | llupuny npoxona B mo- | 3ByKOyCHJIMBAIOIIAs amnmnaparypa WHIU-
YYaCTHHKA C 4,5 KB. M; | MEIIIEHUHU C 060pyﬂ033_ BUAYAJIBHOI'O ITOJIB30BAHUA (HO KOJIM4eC-
HapyLIeHHeM BBICOTA  — | yueMm 1 MEGEIIBIO Cle- CTBY YYaCTHHKOB);
cayxa HE MeHee [yeT IPHHIMATS HE Me- npu HEOOXOAMMOCTH — IOMOIIb AacCH-
32Mm CTEHTa-CypIAONEPEBOUNKA;
Hee 1,2 m. OCHAIlIEHUE MaTepuasia CyOTUTpaMu;
BBIBOJI MH(OPMAIIMH Ha SKPaH MOHUTODPA,
T.C. HUCHOJb30BaHHWE HMH(POPMALUU B



https://karkasmebel.ru/ofisnye-kresla
https://karkasmebel.ru/ofisnye-kresla

JJIEKTPOHHOM BHJE (10 KOJIUYECTBY
Y4aCTHUKOB).

PabGouyee MecTO
YYACTHUKA c
HapyuIeHHeM
3peHust

He wmenee
4,5 KB. M;
BBICOTA —
HE MCHEE
32M

[[Iupuny npoxozaa B mo-
MEIIEHUH ¢ 000pyI0Ba-
HUEM U MeOEJbIO clie-
JIyeT IpUHUMATh HE Me-
Hee 1,2 m.

Jnist ciienbIxX - KOHKYPCHOE 3aJlaHue MO-
XeT ObITh 0(popMIIEHO penbedHO-ToYeU-
HBIM pudTOM bpaiing  (aucruteit
bpaitns u KiIaBuarypa  bpaitns
https://elitagroup.ru/pages/prod-
FocusBlue.php) wnu B BHzE 37EKTPOH-
HOTO JIOKYMEHTAa, JIOCTYITHOTO C  TIO-
MOIIBI0 KOMITHIOTEPA CO CIICIUATU3UPO-
BaHHBIM MPOTPAMMHBIM obecreye-
HUEM JIJIS CIIENBIX,  WJIM 3a4UTHIBACTCS
ACCHCTEHTOM;

KOMIIBIOTEpP CO CHEHHATU3UPOBAHHBIM
POTPaMMHBIM obecriedeHrneM st
ciensix, nporpamma NVDA nmun JAWS
IUIA Windows
(https://elitagroup.ru/pages/prod-
JAWS.php) (1Mo KoJW4yecTBy y4acTHH-
KOB);

Ui CIa0OBHISIIMX - WHAWBUAYANTb-
HOE€  pPaBHOMEPHOE OCBELICHHE  HE
MmeHee 300 rokc;

npu HEOOXOIUMOCTH TPEIOCTABISETCS
YBEJIMYHUBAIOIIIEE YCTPOHCTBO
(https://elitagroup.ru/pages/prod-
compact.php);

KOHKYPCHOE 3a7jaHre 0hopMIIsieTcs
YBEITUYCHHBIM MIPUDTOM (110 KOTUIECTBY
Y4aCTHUKOB).

PabGouyee MecTO
YYACTHUKA c
HapyuieHHeM
OA

He wmenee
4,5 KB. M;
BBICOTA —
HE MCHEE
32M

[[lnpuna npoxoaa MexXy
psAgaMu CTOJIOB Jis yda-
IIUXCSI B KPeCJIax-KOoJsic-
Kax U Ha OTopax, - He Me-
Hee 0,9 M; Mexy psiaomM
CTOJIOB U CT€HOM C OKOH-
HBIMU IPOEMaMHU - HE Me-
Hee 0,5 M; Mexay paaMu
CTOJIOB M CTeHamMu Oe€3
OKOHHBIX IMPOEMOB - HE
menee 1,0 M. B yueOHBIX

MacTepCKUX - UIMpUHA
OCHOBHOI'O IIpOX0Ja, a
TaKKe paccTosiHue
MEXTY CTaHKaMU

JIOJDKHBL OBITH HE MEHEE
1,6 M

J1J1st U1 ¢ HapYIICHUSIMU OTIOPHO-IBUTA-
TEIBHOTO amnmapara (¢ TSKEITBIMU
HApyIICHUSIMHA JIBUTATEIbHBIX (QYHKIUH
BEPXHUX KOHEYHOCTEH WM  OT-
CYTCTBHEM BEPXHUX KOHEYHOCTEH) KOH-
KypCHOE 3a/laHHe BBINOJIHSACTCS  Ha
KOMIIBIOTEPE CO CIIEIUATU3UPO-
BaHHBIM MMPOTPAMMHBIM 00ECTICUCHUEM;
OTJENbHBIC JJIEMEHTHl 000pYJIOBaHHS U
MebOens Ha pabounx MecTax MHBAIHIOB
C TIOPKEHHUSIMHA OTIOPHO-IBUTATEIEHOTO
ammapara JIOJDKHBI OBITH TpaHcgop-
MHUPYEMBIMH.
Hns  pabouero MecCTa, Ipearoa-
TaroIIero paboTy Ha KOMITBIOTEpE,
ocHaieHue (000pyJOBaHME) CHEIHalb-
HOTO paboYero Mecra CTeIHaTb-
HBIMH MEXaHW3MaMU U  yCTPOMCTBAMHU,
MO3BOJISIIOIIMMH  U3MEHSITh BBICOTY H
HaKJIOH pabodyeil MOBEPXHOCTH, IOJIOKeE-
HUE  CHJCHBS pPabOYero CTyIa 1o BbI-
COTE W HAKJIOHY, YTOJI HAKJIOHA CIUHKH
pabouero CTyJIa, OCHAIIICHHE



https://elitagroup.ru/pages/prod-FocusBlue.php
https://elitagroup.ru/pages/prod-FocusBlue.php
https://elitagroup.ru/pages/prod-JAWS.php
https://elitagroup.ru/pages/prod-JAWS.php
https://elitagroup.ru/pages/prod-compact.php
https://elitagroup.ru/pages/prod-compact.php

CrelMalbHBIM CHJIEHHEM, 00eCIIeunBalo-
IIUM KOMIICHCALUIO YCUJINS IIPU BCTaBa-
HUM B Cllydae HEOOXOIMMOCTH - CIIELH-
aJIbHOM KJIABUATYPOM, CIIELIMAIIBHON KOM-
NBIOTEPHON MBIIIBIO PA3JIMYHOIO LEJIe-
BOI'O Ha3HAYCHMUs

PaGoyee mecrto | He menee | llupuny npoxona B mo- | -

Y4YacTHHKA € c0- | 4,5 KB. M; | MelIeHHH ¢ 000pya0Ba-

MATH4YeCKHMH BbICOTAa — | HUEM U MeOelbio clie-

3a00/1eBaHUSIMU | HE MEHeEe | AyeT MPUHUMATh HE Me-
32M Hee 1,2 m.

PaGoyee mecToO | - - -

YYACTHUKA c

MEHTAJIbHbIMH

HApYUIIEHUSIMU

*yKa3bIBAETCS CCHUIKA HA CAlT C T€X. XapaKTePUCTUKAMU, INOO HAMMEHOBAHUE U TEX. XaPaKTEPUCTUKH

CIELUANU3UPOBAHHOTO 000PYI0BAHUSL.

4.2. I'paduyeckoe u3zodpakeHue padboUuX MeCT C Y4eTOM OCHOBHBIX

HO30JIOTHH.

(ec1M He MPeAYCMOTPEHO, YKA3bIBAE€M YTO 3aCTPOIKA OCYIIECTBISIETCS HA TPYIILY

YYaCTHUKOB)

4.3. Cxema 3aCTPOMKH COPEBHOBATEJbHOM MJIOIIAIKH AJIS1 BCeX KATErOpUil y4aCTHUKOB.
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CxeMa 3acTpOWKHM COpPEBHOBATEILHOW TUIOMIAJKU JIJII BCEX KATETOPUH YYaCTHHKOB
OJINHAKOBAs.
Pa3menienne nepcoHanbHbIX KOMIBIOTEPOB BEAETCS 110 TIEPUMETPY.



Kaxnprii yqacTHUK MMeeT WHIUBHAyadbHOE pabouee mecto (Cxema 3acTpOWKH COpPEBHOBa-
TEJBHOM TUIOIIAIKH) ¢ HEOOXOMMBIM 000pYI0BaHUEM, YKa3aHHBIM B HHPPACTPyKTypHOM Jucte. [Tpu
HaJIMYUU YYaCTHUKA, NIEPEeIBUTAIONIerocsl B UHBAJIMIHON KoJisicke, pabouee MecTo Heo0XoumMo 000-
pyaoBaTth € y4€TOM BO3MOKHOCTHU IMMOABEC3/]1a K HEMY. Komnuara AJIL YHaCTHUKOB — 9 kB. M. B xomHare
pa3MelIeHbl CTOM U CTYJIbS.

5. TpeGoBaHus OXpaHbl TPYAa U TEXHUKH 0€30MMACHOCTH

1.0bwue mpebosanus oxparvt mpyoa

1.1. K camocTosiTenbHON paboTe C JOKyMEHTAaMHU JIOMYCKAIOTCS] YIaCTHUKH TTOCIE TTPOXO0KIe-
HUS UMM HHCTPYKTa)ka Ha pabodyeM MecTe, 00yueHus: 0e30MmacHbIM MeToAaM paboT U MPOBEPKHU 3HAHUIM
10 OXpaHe TpyAa, MPoUIeAIne MEIUIIMHCKOE OCBUIETEIHCTBOBAHNE HA IPEIMET YCTAaHOBIICHHUS MIPO-
TUBOIIOKa3aHUI K paboTe ¢ TOKyMEHTaMH.

1.2. 3anpemaercs HaXOAUTHCSA B BEPXHEN OZEKE BO BPEMs BBIIIOJIHEHNS KOHKYPCHBIX 3a/1a-
HUM, IPUHUMATh MHILY U KypUTh, YIOTPEOJIATh BO BpeMs pabOThl aJKOTOJIbHbIE HAUTKH, a TAaKKe

OBITH B COCTOSHUU AJIKOT'OJIBHOT'0, HAPKOTUYCCKOI'0 WJIN APYTroro OnbsHCHHUA.

1.3. Y4acTHUK COpEBHOBaHUS IOJKEH 3HATh MECTOPACIIONI0KEHNE IEPBUYHBIX CPEICTB MOKa-
POTYILICHUS U YMETh UMH IOJIb30BAThCSL.

1.4. O ka)Xa0M HECUACTHOM CJIydae MOCTPadaBIIUM UM OYEBHICI] HECUACTHOTO ClIydasi HEMeI-
JIEHHO JIOJKCH U3BECTHUTDH OJIIKANIIIETO dKCIepTa.

1.5. YuacTHUK COpEBHOBaHMS JOJDKEH 3HATHh MECTOHAXOXKJICHUE MEIUIIMHCKOW anTeYKH, Mpa-
BHUJIBHO ITOJIB30BATHCA MECAUKAMCHTAMMU.

HpI/I HGOGXOI[I/IMOCTI/I OKCHCPThI JOJKHBI YMCTh OKa3aTh MEPBYIO MCAUIIMHCKYIO ITOMOIIb I10-
CTpagaBIINM, 3aTEM BBI3BATh CKOPYIO MEAUIMHCKYIO ITOMOIIb UK JOCTaBUTh B MCIUIIUHCKOC y4peC-

KICHHUC.

1.6. IIpu paboTe ¢ JOKyMEHTaMH YYaCTHHK COPEBHOBAHHUS JOJDKEH COOIIOAATH MpaBUiIa JINY-
HOU TUTHEHBI.

1.7. PaboTa Ha KOHKYpPCHOH TUIOIIAJKE Pa3pemIaeTcs UCKIIOYUTEIBHO B MPUCYTCTBUU DKC-
nepTa. 3anpeniaeTcsi NPUCyTCTBUE Ha KOHKYPCHOM IUIOLIAKE TOCTOPOHHUX JIULI.

1.8. 3a HEBBINOIHEHNE JAHHON MHCTPYKIIMM BUHOBHBIE MIPUBJIEKAIOTCS K OTBETCTBEHHOCTH CO-
rJacHo 3akoHoAaTenbcTBY Poccuiickoit deneparum.

2.Tpebosanus oxpanvt mpyoa nepeo Hauaiom pabomsl

2.1.  VdacTHHK COpeBHOBaHMS 00s3aH:

2.1.1. OcMOTpeTh U IPUBECTHU B OPSI0K pabouee MecTo, yopaTh BCe IOCTOPOHHUE MTPEIMETHI,
KOTOpbIE MOTYT OTBJIEKAaTh BHUMAHHUE U 3aTPYyIHATH padoTy.

2.1.2. BusyanbHO NpOBEpUTH MPABUILHOCTD nojkiaoueHus 11K k anexkrpoceru.

2.2. Ilpu BBISBICHUH HEIMOJIAIOK COOOIIMTHh 00 3TOM SKCIEPTY U 10 UX YCTPAHEHHS K paboTe
HE IIPUCTYATh.

3. Tpebosanus oxpansvl mpyoa 60 8pems pabomol



3.1.  YyacTHUK COPEeBHOBaHH 00s3aH:

- coJiepXKaTh B MOPSIKE U YUCTOTE pabouee MecTo;

3.2.  YyacTHUKY COpEBHOBAHHUI 3alPEIIAETCs BO BPEeMs pabOTHI:

- JOMyCKaTh TMOMAJaHus BIATM Ha IIOBEPXHOCTb CHUCTEMHOTO OJloKa

(mporeccopa), MOHUTOpA, pabouyro MOBEPXHOCTh KIIABUATYPbI, TUCKOBOIOB, IPHHTEPA

" OPYTUX YCTPOUCTB;

- OTKJTII0YaTh 000OPYJOBAHUE OT JIEKTPOCETH U BBIICPTHBATH AJIEKTPOBUIIKY,

JIEpIKach 3a IIHYD;

- TporaTth Kabeau u mpoBojia, coeaunstommue o1oku [1K, mepememniates ycrpoiicTBa, Haxo-
JSIIMecs MO/ HallPsDKEHUEM;

- IPOM3BOJIUTH CAMOCTOSTENBHO JI00bIe BUIBI PEMOHTA U YCTPAaHEHHE HEUCIIPABHOCTEH;

- JIOTIYCKaTh NOMAJaHUE BJIArH, IPSA3H, CIIIYYUX BEUIECTB HA JOKYMEHTALUIO.

3.3. Bo Bpems pernaMeHTUPOBAaHHBIX NIEPEPHIBOB C LIEIbI0 CHUKEHUS HEPBHO - AIMOLIMOHAJIb-
HOT'O HamNpsDKEHUs, YTOMIICHHS 3PUTEIBHOTO AHAJIM3aTOpa, YCTPAaHCHMs BIIMSHMS THIIOAWHAMUU U
IPEJOTBPALLECHUS PA3BUTHSI MMO30TOHUYECKOIO YTOMIIEHHS L€J1eCO00OPa3HO BBINOJIHATh KOMILIEKCHI
yIpa)KHCHUM.

4.Tpebosanus oxpansvi mpyoa 8 a8apuiiHblX CUMYAYUusx

4.1. O60 Bcex HEUCIPABHOCTAX B paboTe 3JIEKTPOOOOPYAOBAHUS U aBapUHHBIX CUTYAIHIX CO-
00IIaTh HETIOCPEICTBEHHO TEXHUIECKOMY IKCIIEPTY.

4.2. ITpu o6HapyxeHUH 0OpbIBa IPOBOIOB MUTAHUS WM HAPYIIEHUS LEJIOCTHOCTH UX U30JIsI-
[IUH, HEUCIIPABHOCTH 3a3€MJICHHS U IPYTUX MOBPEKICHUN 3JICKTPOOOOPYAOBaHHMS, TTOSBICHNUS 3amaxa
rapu, HeMeJIJIeHHO IPEKPaTUTh paboTy U OTKIIOUYUTDH TUTAHHE.

4.3. [Ipu nopaxxeHNH y4aCTHHUKA IEKTPUUECKUM TOKOM IIPUHSITH MEPHI IO €r0 0CBOO0XKIEHUIO
OT JCHCTBHUS TOKA ITyTEM OTKJIFOUEHUS HJIEKTPOINUTAHUS U JI0 TPUOBITUS Bpaya oKa3aTh MOTEPIEBIIEMY

MEPBYIO0 METUIIUHCKYIO TTOMOIITb.

4.4. B cinyuae Bo3ropaHus 000pyI0BaHMs OTKIIOUYNTH MUTAHWE, COOOIIUTh IKCIEPTY, IMO3BO-
HUTH B IIOXKapHYIO OXpaHy, II0CJI€ YE€TO MPUCTYINUTE K TYIICHHIO I0Kapa UMEIOIIUMUCSA CPEACTBAMU.

5. Tpebosanus oxpanvl mpyoa no OKOH4aHUU pabomol

5.1.  Tlo oxoHuaHuM pabOTHI yUACTHUK COPEBHOBAHUS 00sI3aH:
- otkirounth [1K oT amekrpocerw;

- B JIIOOOM ClTydae CJIeZI0BaTh yKa3aHUSM SKCIIEPTOB.

5.2. YOpartb co cTona paboune MaTepualibl U PUBECTH B OPSI0K paboyee MecTo.



5.3. 000 Bcex 3aMEUEHHBIX HENOJIaIKaX COOOIUTh IKCIIEPTY.

6. Komnnexc ynpasxicHenuil 05 2na3

VYnpakHeHUs BBIMOJHAIOTCS CUJISI, CTOS, OTBEPHYBILKCH OT SKpaHa, IPH PUTMHUYHOM JIbIXaHUU
C MAaKCUMAJIbHOM aMIUTATY0M ABUKECHUS TJ1a3.

6.1. 3akphITh I1a3a, CUIILHO HAIpsras ria3Hble MBIIIIBL, Ha c4eT 1-4, 3aTeM pacKphITh IJ1a3a,
pacciabuB MBIIIIIHI TJ1a3, TOCMOTPETh BAAb Ha cdeT 1-6. [ToBTOpuTh 4-5 pas.

6.2. [TocMOTpeTh Ha IEPEHOCHUILY U 3a/IepKaTh B30p Ha cueT 1-4. /o ycranocTu riasza He I0BO-
IUTh. 3aTEM OTKPBITh, IOCMOTPETH BAAIb Ha cueT 1-6. [ToBTopuTh 45 pas.

6.3. He moBopaumBasi rojioBbl, TIOCMOTPETH HANIPAaBO U 3a(hUKCUPOBATH B3I Ha cuet 1-4, 3a-
TE€M TIOCMOTPETH BJAJb MPSMO Ha cUeT 1-6. AHAJIOTHYHO TPOBOJATCS YIPAKHEHUS, HO ¢ (PUKCAIHEH
B3IJIsAJ1a BIIEBO, BBepX U BHU3. [loBTOpUTH 3-4 pasa.

6.4. Ilepenectr B3TJIsA OBICTPO MO JUATOHAIW: HAIIPABO BBEPX - HAJIEBO BHU3, TOTOM IIPSIMO
BJIaJIb Ha cueT 1-6; 3aTeM HaJjeBO BBEPX - HAIIPABO BHU3 U IOCMOTPETH Bllajlb Ha cueT 1-6. [loBTOpUTH
4-5 pa3



